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JOB DESCRIPTION 
 

JOB TITLE: Design Technology Teacher 

CONTRACT: September 2020  

REVIEW DATE: April 2021 

REPORTING TO: Deputy Head (Head of Prep) & Head Master 

RESPONSIBILTIIES: Responsibility for leading the teaching and learning of Design Technology within 

the school. 

 

Ethos 

The ethos of the school is a shared responsibility to which all staff are expected to make a significant 

contribution. The expectation is that in your role as teacher of Design Technology you will contribute cheerfully 

to the life and work of the school in a positive and enthusiastic manner.   

Job Purpose 

Hallfield School is one of the country’s premier day coeducational prep schools, renowned for the quality of its 

extended curriculum, successes in Sport, the Arts and Academic Excellence.  The holder has the key task of 

leading, monitoring and managing the teaching and learning of Design Technology as well as playing a crucial 

role in whole-school strategy and development in relation to Design Technology.  

Statement of Responsibilities 

• In partnership with the Deputy Head (Head of Prep) & Head Master establish and implement an 

ambitious vision for the future of Design Technology.  

• Work in partnership with the Assistant Head: (Co-curricular) & Head Master in managing the 

department of Design Technology strategic planning and the formulation of policy and delivery of 

strategy, ensuring management decisions are implemented; 
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Responsibilities Specific to the Teacher of Design Technology 

 

• Design a curriculum to meet the needs of the pupils for Design Technology. 

• Assess and monitor the pupils in line with the school’s assessment framework, giving feedback to pupils, 

parents and form teachers on the progress pupils make, setting targets and ‘next steps’ in learning 

• To manage a delegated budget in line with the school’s Director of Finance, ensuring best value 

• Prepare materials, equipment and resources for lessons 

• To prepare departmental resources where it is appropriate and cost-effective to do so. 

• In liaison with the curriculum for design and technology to undertake the necessary ordering of items of 

stock, checking deliveries and ensuring suitable storage and stock. 

• To undertake routine maintenance of workshop equipment and to maintain all equipment and utensils 

in good working condition. 

• To ensure that equipment and working areas are kept in clean and tidy order, specifically after lessons 

• Ensure pupil work is available in a timely fashion using specialist equipment.  

• Prepare, operate and setup equipment and materials required for demonstrations and class practical 

work. (This will include the preparation of class sets of equipment, weighing ingredients, etc.)  

• Create displays in class/exhibitions/school  

• Learning activities ensuring health and safety and good behaviour of pupils.  

• Monitor and arrange orderly and secure storage of supplies.  

• Ensure the organisation, maintenance, ordering and collection of supplies of both food and equipment  

• Operation of equipment in accordance with instructions.  

• ICT skills: helping pupils with specific software packages  

• Working with pupils in specialist areas when needed  

• Setting up moderation of work  

 

Other Professional Responsibilities  

• To participate in arrangements made in accordance with the Staff Appraisal system – PMR. 

• To establish and maintain effective working relationships with (i) professional colleagues within and 

beyond the school, and (ii) parents. 
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• To contribute to extra-curricular activities after school, some of which will occasionally require weekend 

attendance.  

• To be prepared to be involved and support overnight trips, up to a week in length in term time. 

• To cover for absent colleagues when required, as directed by the Deputy Head. 

• To participate as required in meetings with professional colleagues and parents. 

• To be aware of the need to take responsibility for your own personal development. 

• To be part of the duty team as directed by the Deputy Head. 

• To promote the school at open mornings. 

• To contribute to the development, implementation and evaluation of the school’s policies, practice and 

procedures in such a way as to support the school’s values and vision. 

General Responsibilities 

• Exercise loyalty to the Head Master and to be supportive of the school’s ethos; its foundation is based 

on Christian principles but there must be tolerance and understanding between people of different 

faiths, cultures and backgrounds.  

• Work with the Head Master in developing the policies and practice, which promote inclusion, equality 

and the extended services that the school offers. 

• To promote the agreed vision and aims of the school. 

• To apply the school’s policies consistently.  

• To attend staff meetings when required. 

• To attend parents’ evenings when required. 

• To support the wider life of the school attending open days and other school events. 

 

• Safe Working Practices for Adults working with Children- It is the responsibility of each employee to 

carry out their duties in line with Hallfield School’s ethos and culture of safe working practices for Adults 

working with Children, and be sensitive and caring to the needs of the disadvantaged, promoting a 

positive approach to a harmonious working environment. Each employee should act as an exemplar on 

these issues and must, where appropriate, identify and monitor training for themselves and any 

employees they are responsible for. 

• Freedom of Information Act and Data Protection Act - The post holder is required to comply with the 

above legislation and maintain awareness of the school’s policies and procedures relating to the 

Freedom of Information and Data Protection Acts. Attention is specifically drawn to the need for 

confidentiality in handling personal data and the implications of unauthorised disclosure.  

• Equality and Diversity - The post holder will be required to comply with and maintain awareness of 

Hallfield School’s policies relating to Equality and Diversity.  
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• Health and Safety - The post holder must at all times carry out his/ her responsibilities with due regard 

to Hallfield School’s policy, organisation and arrangements for Health and Safety at Work. 

• Flexibility - All staff will be expected to accept reasonable flexibility in working arrangements and the 

allocation of duties to reflect the changing roles and responsibilities of Education and Children's Services. 

Any changes arising will take account of salary and status. They will also be subject to discussion with 

individuals or sections affected and with appropriate Trades Unions. 

 

This job description sets out the duties of the post at the time when it was drawn up. Such duties may vary from 

time to time without changing the general character of the duties or the level of responsibility entailed. Such 

variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the 

post. 

 
 
 
Signed:  Head  Master 

Date:   

   

Signed:  Post holder 

Date:   

 


